	ITEMIZED ESTIMATE



	BUSINESS
Business name: Example Office Furniture
Address: 410 Example Commerce Drive, Sampletown
Phone / email: [Phone or email]
	ESTIMATE DETAILS
Estimate no.: XI-7720
Date: Nov 12, 2026
Valid until: Dec 12, 2026
Lead time: 3 to 4 weeks from acceptance


CLIENT
	Client
	Example Design Partners LLP
	Contact
	[Name and email]

	Delivery address
	22 Sample Plaza, Floor 2, Sampletown


ITEMS
	Item no.
	Description
	Qty
	Unit
	Unit price
	Amount

	OF-CH210
	Task chair, mesh back
	14
	each
	189.00
	2,646.00

	OF-DK605
	Height-adjustable desk, 60 x 30 in.
	14
	each
	420.00
	5,880.00

	OF-MA220
	Monitor arm, dual
	14
	each
	74.00
	1,036.00

	OF-PD300
	Mobile pedestal, 3 drawer
	14
	each
	135.00
	1,890.00

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Subtotal
	11,452.00

	Volume discount (10%)
	1,145.20

	Delivery and installation
	450.00

	Sales tax, if applicable (0%)
	0.00

	Estimated total
	10,756.80


TERMS
1. Sample terms: a 10% volume discount for 10 or more of each item
1. Prices include delivery to one floor and assembly
EXCLUSIONS
1. Removal of existing furniture
1. Electrical work for desks

	
	
	

	Accepted by (client signature)
	
	Print name

	
	
	

	Date
	
	


Prices are for the items and quantities shown above and are valid until the date shown.
