	CAREER COACHING INVOICE



	COACH
Business name: Example Career Coaching
Address: 33 Example Avenue, Suite 210, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: CR-0518
Invoice date: Nov 16, 2026
Payment terms: Net 14
Due date: Nov 30, 2026
Coaching period: Oct 5-Nov 13, 2026


BILL TO (CLIENT)
	Client name
	Jordan Example
	Email
	[Email]

	Address
	28 Sample Street, Sampletown


COACHING
	Goal
	Move from classroom teaching into instructional design

	Package
	4 coaching sessions, 60 minutes each


COACHING PACKAGE
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	4-session coaching package
	Sessions on Oct 5, 12, 19 and 26, 2026
	1
	package
	520.00
	520.00


ADDITIONAL SESSIONS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Coaching session, 60 min
	Nov 2 and Nov 9, 2026
	2
	session
	140.00
	280.00

	
	
	
	
	
	


FIXED-FEE SERVICES
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Résumé rewrite
	Two drafts and a final version
	1
	fee
	350.00
	350.00

	LinkedIn profile review
	Headline, About section and experience
	1
	fee
	150.00
	150.00

	
	
	
	
	
	

	Fixed-fee services subtotal
	500.00



	Subtotal
	1,300.00

	Sales tax, if applicable (0%)
	0.00

	Total
	1,300.00

	Less: package prepayment
	520.00

	Amount due
	780.00


HOW TO PAY
	Accepted methods
	Card, bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice CR-0518


BILLING NOTES
1. Package prepayment of 520.00 received on Sep 28, 2026, and applied in full.
1. Additional sessions are billed at 140.00 each, as agreed when the package was booked.
1. The résumé rewrite and LinkedIn profile review are fixed fees.
Please quote the invoice number with your payment.
