	CONSULTING INVOICE



	CONSULTANT
Business name: Example Advisory LLC
Address: 80 Example Street, Floor 4, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: CS-1207
Invoice date: Nov 2, 2026
Payment terms: Net 30
Due date: Dec 2, 2026
Billing period: Oct 1-31, 2026


BILL TO (CLIENT)
	Company
	Example Manufacturing Inc.
	Attention
	Jamie Example, COO

	Address
	400 Sample Way, Sampletown

	Email
	[Email]


ENGAGEMENT
	Engagement
	Operations review and process redesign

	Statement of work
	SOW-07
	Lead consultant
	[Consultant name]


MILESTONES
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Milestone 1: current-state assessment
	Delivered Oct 9, 2026
	1
	milestone
	4,500.00
	4,500.00

	Milestone 2: process redesign workshop, 2 days
	Delivered Oct 22, 2026
	1
	milestone
	3,800.00
	3,800.00

	
	
	
	
	
	

	Milestones subtotal
	8,300.00


ADVISORY HOURS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Implementation advisory calls
	Oct 26-30, 2026
	6.5
	hour
	225.00
	1,462.50

	
	
	
	
	
	

	Advisory hours subtotal
	1,462.50


EXPENSES, AT COST
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Round-trip airfare for the workshop
	Copy attached
	1
	trip
	428.60
	428.60

	Hotel
	Oct 21-23, 2026
	2
	night
	189.00
	378.00

	
	
	
	
	
	



	Subtotal
	9,762.50

	Sales tax on fees, if applicable (0%)
	0.00

	Expenses, at cost
	806.60

	Total
	10,569.10

	Less: retainer applied
	2,500.00

	Amount due
	8,069.10


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice CS-1207, SOW-07


BILLING NOTES
1. Milestones are billed at the fixed fees in SOW-07 once delivered.
1. Expenses are billed at cost, without markup, and are not part of the subtotal; copies are attached.
1. Retainer: 2,500.00 received on Sep 25, 2026, and applied in full to this invoice.
Please quote the invoice number with your payment.
