	COURIER INVOICE



	COURIER
Business name: Example Courier Services
Address: 18 Example Way, Unit 2, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: CR-2410
Invoice date: Dec 1, 2026
Payment terms: Net 30
Due date: Dec 31, 2026
Billing period: Nov 1-30, 2026


BILL TO (ACCOUNT CLIENT)
	Company
	Example Legal Partners LLP
	Accounts payable contact
	[Name and email]

	Address
	200 Sample Plaza, Suite 900, Sampletown

	Account no.
	ACC-0188
	PO no.
	[PO no., if required]


DELIVERY LOG
	Date
	Ref. / tracking no.
	Pickup to drop-off
	Service level
	Qty
	Fee
	Amount

	Nov 3
	CR-24101
	Sample Plaza to Example County Courthouse
	Same day, 2 hours
	1
	38.00
	38.00

	Nov 5
	CR-24117
	Sample Plaza to Example Title Co.
	Same day, 4 hours
	1
	28.00
	28.00

	Nov 9
	CR-24139
	Example County Courthouse to Sample Plaza
	Rush, 1 hour
	1
	55.00
	55.00

	Nov 12
	CR-24166
	Sample Plaza to 3 Example Bank branches
	Same day, 4 hours
	3
	28.00
	84.00

	Nov 18
	CR-24190
	Sample Plaza to Example Records Center
	Next day
	1
	22.00
	22.00

	Nov 24
	CR-24215
	Sample Plaza to Example County Courthouse
	Rush, 1 hour
	1
	55.00
	55.00

	Nov 30
	CR-24240
	Sample Plaza to Example Title Co.
	Same day, 4 hours
	1
	28.00
	28.00

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Delivery fees subtotal
	310.00


WAITING TIME
	Date
	Ref. / tracking no.
	Where
	Reason
	Hours
	Rate per hour
	Amount

	Nov 9
	CR-24139
	Example County Courthouse
	Waited for filed documents
	0.5
	40.00
	20.00

	Nov 24
	CR-24215
	Example County Courthouse
	Waited for a signature
	0.25
	40.00
	10.00

	
	
	
	
	
	
	

	Waiting time subtotal
	30.00



	Subtotal
	340.00

	Fuel surcharge on delivery fees (8%)
	24.80

	Sales tax, if applicable (0%)
	0.00

	Amount due
	364.80


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Account ACC-0188, invoice CR-2410


BILLING TERMS
1. The fuel surcharge is 8% of the delivery fees for the billing period. It is not charged on waiting time.
1. Sample terms: the first 10 minutes at each stop are free; waiting time after that is charged at 40.00 an hour, in 15-minute steps.
1. Proof of delivery for each reference number is available on request.
Please quote the account and invoice numbers with your payment.
