	INVOICE



	FROM
Business name: Example Pottery Wholesale
Address: 3 Example Kiln Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: PW-5508
Invoice date: Nov 9, 2026
Payment terms: Net 30
Due date: Dec 9, 2026
Customer PO no.: [PO no.]


BILL TO
	Company
	Example Gift Shop
	Attention
	Buyer

	Address
	56 Sample Market Street, Sampletown

	Email
	[Email]


SHIP TO
	Address
	56 Sample Market Street, Sampletown

	Shipped
	Nov 9, 2026, ground


PRODUCTS
	Product
	Item no.
	Qty
	Unit price
	Amount

	Ceramic mug, 12 oz
	MG-12
	48
	6.75
	324.00

	Linen tea towel
	TT-04
	30
	9.20
	276.00

	Kraft gift box
	GB-02
	40
	2.40
	96.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	696.00

	Volume discount (5%)
	34.80

	Shipping
	24.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	685.20


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice PW-5508


NOTES
1. Sample terms: 5% off orders of 100 items or more.
Please quote the invoice number with your payment.
