	WRITING INVOICE



	WRITER
Name: Alex Example
Address: 15 Example Writers Lane, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: FW-0218
Invoice date: Nov 27, 2026
Payment terms: Net 30
Due date: Dec 27, 2026
Assignment no.: [Editor's assignment or PO no.]


BILL TO (CLIENT)
	Publication
	Example Outdoors Magazine
	Editor
	Jordan Example

	Email
	[Email]


ASSIGNMENT
	Assignment
	Winter trail feature and 2 web posts

	Delivered
	Nov 20, 2026

	Rights
	[Rights as agreed, such as first serial rights; other rights stay with the writer]


WRITING
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Feature: winter trail guide
	1,800 words, per word
	1,800
	word
	0.35
	630.00

	Web post: winter gear checklist
	Per piece
	2
	piece
	175.00
	350.00

	
	
	
	
	
	

	Writing subtotal
	980.00


EDITS AND REVISIONS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Second revision round
	Requested Nov 24; one round included
	1.5
	hour
	60.00
	90.00

	
	
	
	
	
	

	Revisions subtotal
	90.00



	Subtotal
	1,070.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	1,070.00


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice FW-0218


ASSIGNMENT NOTES
1. The feature is billed on the 1,800 words commissioned, at 0.35 a word.
1. Sample terms: one revision round is included; further rounds are billed at 60.00 an hour.
1. Sample terms: if an accepted assignment is canceled before publication, a kill fee of 25% of the agreed fee applies.
Please quote the invoice number with your payment.
