	INVOICE



	FROM
Business name: Example Pottery Studio
Address: 9 Example Lane, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: GD-3021
Invoice date: Nov 13, 2026
Payment terms: Net 30
Due date: Dec 13, 2026
Order no.: PO-7710


BILL TO
	Company
	Example Home Goods
	Email
	[Email]

	Address
	88 Sample Road, Sampletown


SHIP TO
	Name
	Example Home Goods, receiving

	Address
	90 Sample Road, Dock B, Sampletown


PRODUCTS
	Item
	SKU
	Qty
	Unit price
	Amount

	Ceramic mug, 12 oz, speckled white
	MUG-12-WH
	24
	14.50
	348.00

	Ceramic bowl, 6 in., speckled white
	BWL-06-WH
	12
	18.00
	216.00

	Gift box, small
	BOX-SM
	6
	4.25
	25.50

	
	
	
	
	

	
	
	
	
	



	Subtotal
	589.50

	Shipping
	32.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	621.50


HOW TO PAY
	Accepted methods
	Bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice GD-3021, PO-7710


NOTES
1. Shipped on Nov 13, 2026, in 2 boxes.
1. Please check the goods on arrival and report any damage within 7 days.
Thank you for your order.
