	INVOICE



	FROM
Business name: Example Office Supply
Address: 31 Example Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: GS-5104
Invoice date: Nov 9, 2026
Payment terms: Net 30
Due date: Dec 9, 2026


BILL TO
	Company
	Example Accounting LLP
	Email
	[Email]

	Address
	400 Sample Way, Sampletown


ITEMS
	Description
	Qty
	Unit
	Unit price
	Amount

	Wireless keyboard
	5
	each
	49.00
	245.00

	USB-C hub
	5
	each
	32.50
	162.50

	Setup and configuration
	2.5
	hour
	60.00
	150.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	557.50

	Discount (10%)
	55.75

	Shipping
	18.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	519.75


HOW TO PAY
	Accepted methods
	Bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice GS-5104


NOTES
1. Sample terms: a 10% discount on this order, as quoted.
1. The tax applies to the subtotal less the discount, plus shipping.
Thank you for your business.
