	HVAC SERVICE INVOICE



	HVAC CONTRACTOR
Business name: Example Heating & Cooling
Address: 64 Example Commerce Road, Sampletown
Phone / email: [Phone or email]
License no.: [License no., if required where you work]
	INVOICE DETAILS
Invoice no.: HV-5120
Invoice date: Nov 18, 2026
Payment terms: Net 10
Due date: Nov 28, 2026
Work order no.: WO-8841


BILL TO (CUSTOMER)
	Customer name
	Chris Example
	Phone / email
	[Phone or email]

	Service address
	19 Sample Court, Sampletown

	Maintenance plan
	Comfort plan member, [Plan no.]


EQUIPMENT
	System
	Split heat pump: outdoor unit and air handler

	Make
	[Make]
	Model no.
	[Model no.]

	Serial no.
	[Serial no.]
	Service date
	Nov 17, 2026


SERVICE CALL AND DIAGNOSTIC
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Service call
	Weekday, standard hours
	1
	visit
	89.00
	89.00

	System diagnostic
	No heat in heat mode
	1
	diagnostic
	75.00
	75.00

	
	
	
	
	
	

	Service call subtotal
	164.00


PARTS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Dual run capacitor, 45/5 MFD
	Outdoor unit
	1
	each
	68.00
	68.00

	Contactor, 2 pole, 30 A
	Outdoor unit
	1
	each
	42.00
	42.00

	Refrigerant, R-410A
	Added after the leak check
	2
	lb
	55.00
	110.00

	
	
	
	
	
	

	Parts subtotal
	220.00


LABOR
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Repair labor
	Replace capacitor and contactor, test
	1.5
	hour
	110.00
	165.00

	Leak check and recharge
	Electronic leak check at the indoor coil
	1
	hour
	110.00
	110.00

	
	
	
	
	
	

	Labor subtotal
	275.00



	Subtotal
	659.00

	Maintenance plan credit on labor (15%)
	41.25

	Sales tax on parts, if applicable (0%)
	0.00

	Amount due
	617.75


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice HV-5120


SERVICE NOTES
1. Found a failed run capacitor and a pitted contactor; both were replaced and the system was tested in heat and cool modes.
1. A small leak was found at the indoor coil; the system was recharged, and the coil repair is quoted separately on [Quote no.].
1. Sample terms: comfort plan members get 15% off repair labor.
Thank you for your business.
