	IT SERVICES INVOICE



	IT CONSULTANT
Business name: Example IT Partners
Address: 200 Example Tech Park, Suite 5, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: IT-3304
Invoice date: Nov 30, 2026
Payment terms: Net 30
Due date: Dec 30, 2026
PO no.: [Client PO no.]


BILL TO (CLIENT)
	Company
	Example Architects LLC
	Attention
	Office manager

	Email
	[Email]


ENGAGEMENT
	Agreement
	[Services agreement ref. and date]

	Project
	Office network refresh
	Managed devices
	12 laptops and desktops


MANAGED SERVICES
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Managed services, November 2026
	Monitoring, patching and help desk
	12
	device
	45.00
	540.00

	Managed services subtotal
	540.00


PROJECT MILESTONES
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Network refresh, milestone 2
	Firewall and Wi-Fi access points installed
	1
	milestone
	1,800.00
	1,800.00

	Network refresh, milestone 3
	Files moved to the new server; staff signed in
	1
	milestone
	1,200.00
	1,200.00

	
	
	
	
	
	

	Milestones subtotal
	3,000.00


CONSULTING HOURS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Security review and recommendations
	Report delivered Nov 13
	4
	hour
	125.00
	500.00

	On-site support
	Nov 18, printer and VPN setup
	2.5
	hour
	125.00
	312.50

	
	
	
	
	
	

	Consulting hours subtotal
	812.50


LICENSES, PASSED THROUGH AT COST
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Firewall security subscription
	1 year
	1
	license
	420.00
	420.00

	Backup software
	November, per device
	12
	device
	5.00
	60.00

	
	
	
	
	
	



	Subtotal
	4,352.50

	Sales tax on services, if applicable (0%)
	0.00

	Licenses, passed through at cost
	480.00

	Total
	4,832.50

	Amount due
	4,832.50


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice IT-3304


SERVICE NOTES
1. Managed services are billed per device each month, as set out in the agreement.
1. Milestones are billed on completion, as agreed for the network refresh.
1. Licenses are bought in the client's name and passed through at cost, outside the tax line.
Please quote the invoice number with your payment.
