	INVOICE



	FROM
Business name: Example Office Goods
Address: 61 Example Supply Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: OG-30177
Invoice date: Nov 20, 2026
Payment terms: Net 30
Due date: Dec 20, 2026
Customer no.: [Customer account no.]


BILL TO
	Company
	Example Learning Center
	Attention
	Office manager

	Address
	14 Sample School Road, Sampletown

	Email
	[Email]


ITEMS
	Line
	SKU
	Description
	Qty
	Unit price
	Amount

	1
	BK-1042
	Notebooks, A5, ruled
	24
	3.20
	76.80

	2
	PN-0210
	Gel pens, black, pack of 12
	10
	9.50
	95.00

	3
	DL-7731
	Desk lamp, LED
	6
	34.00
	204.00

	4
	
	Line discount on line 3, 10%
	1
	-20.40
	-20.40

	5
	ST-5520
	Stapler, heavy duty
	4
	18.75
	75.00

	6
	FL-3301
	Folders, letter, box of 50
	5
	14.40
	72.00

	7
	WB-0900
	Whiteboard, 36 x 24 in.
	2
	58.00
	116.00

	8
	MK-1150
	Whiteboard markers, set of 8
	6
	7.90
	47.40

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Subtotal
	665.80

	Shipping
	12.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	677.80


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice OG-30177


NOTES
1. Line 4 is a 10% discount on line 3, shown as its own line with a negative unit price.
1. Sample terms: returns within 30 days of delivery, unused and in original packaging.
Please quote the invoice number with your payment.
