	INVOICE



FROM
	Business name
	Example Words Studio

	Address
	2 Example Quill Court, Sampletown

	Phone / email
	[Phone or email]


INVOICE DETAILS
	Invoice no.
	WS-0412

	Invoice date
	Nov 25, 2026

	Payment terms
	Net 14

	Due date
	Dec 9, 2026


BILL TO
	Client
	Example Yoga Collective

	Address
	30 Sample Harbor Road, Sampletown

	Email
	[Email]


SERVICES
	Description
	Qty
	Rate
	Amount

	Brand messaging workshop
	1
	1,200.00
	1,200.00

	Website copy, per page
	6
	250.00
	1,500.00

	Copy edits, hours
	3
	90.00
	270.00

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	2,970.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	2,970.00


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check

	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice WS-0412


NOTES
1. Sample terms: two rounds of copy edits are included; further edits are billed by the hour.
Thank you for your business.
