	NANNY AGENCY INVOICE



	AGENCY
Agency name: Example Family Care Agency
Address: 120 Example Boulevard, Suite 3, Sampletown
Phone / email: [Phone or email]
License no.: [License no., if required where you work]
	INVOICE DETAILS
Invoice no.: NA-2614
Invoice date: Nov 3, 2026
Payment terms: Net 14
Due date: Nov 17, 2026
Search agreement no.: SA-0388


BILL TO (FAMILY)
	Family
	The Example family
	Contact
	Morgan Example

	Address
	45 Sample Lane, Sampletown

	Email
	[Email]


PLACEMENT
	Position
	Full-time nanny for 2 children

	Nanny
	[Nanny name]
	Start date
	Nov 2, 2026

	Schedule
	Monday to Friday, 8:00 a.m. to 6:00 p.m.


PLACEMENT
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Placement fee, full-time nanny
	Start date Nov 2, 2026
	1
	placement
	3,500.00
	3,500.00

	
	
	
	
	
	

	Placement subtotal
	3,500.00


TEMPORARY AND BACKUP CARE
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Backup care, daytime
	Oct 19-23, 2026; [Caregiver name]
	40
	hour
	28.00
	1,120.00

	Backup care, evening
	Oct 24, 2026; [Caregiver name]
	6
	hour
	30.00
	180.00

	
	
	
	
	
	

	Backup care subtotal
	1,300.00


BACKGROUND CHECK, PASSED THROUGH AT COST
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Background check and driving record
	[Screening provider]
	1
	check
	65.00
	65.00

	
	
	
	
	
	



	Subtotal
	4,800.00

	Sales tax on agency services, if applicable (0%)
	0.00

	Background check, passed through at cost
	65.00

	Total
	4,865.00

	Less: retainer applied
	1,000.00

	Amount due
	3,865.00


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice NA-2614


BILLING NOTES
1. Retainer: 1,000.00 received on Sep 15, 2026, with search agreement SA-0388, and applied to the placement fee.
1. Backup care is billed from the caregiver's arrival to departure.
1. The background check is passed through at cost, without markup, and is not part of the subtotal.
1. Sample terms: the placement fee includes a 90-day replacement period.
Please quote the invoice number with your payment.
