	INVOICE



	FROM
Business name: Example Art Supply
Address: 140 Example Avenue, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: A-2290
Invoice date: Nov 12, 2026
Payment terms: Net 30
Due date: Dec 12, 2026
Customer PO no.: PO-8812


BILL TO
	Name
	Example Elementary School
	Attention
	Accounts payable

	Address
	300 Sample Way, Sampletown


SHIP TO
	Name
	Example Elementary School, art room

	Address
	300 Sample Way, Sampletown

	Delivery date
	Nov 11, 2026


ITEMS
	Qty
	Item
	Description
	Unit price
	Amount

	24
	SB-9
	Sketchbook, 9 x 12 in.
	6.50
	156.00

	12
	WC-24
	Watercolor set, 24 colors
	14.75
	177.00

	30
	PB-3
	Paintbrush set, 3 brushes
	4.20
	126.00

	6
	EZ-1
	Tabletop easel
	22.00
	132.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	591.00

	Delivery
	18.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	609.00


HOW TO PAY
	Accepted methods
	Check or bank transfer
	Make checks payable to
	Example Art Supply

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice A-2290 and PO-8812


Thank you for your order.
