	PODCAST EDITING INVOICE



	EDITOR
Business name: Example Audio Editing
Address: 61 Example Lane, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: PE-0230
Invoice date: Nov 30, 2026
Payment terms: Net 15
Due date: Dec 15, 2026
Billing period: Nov 1-30, 2026


BILL TO (CLIENT)
	Company
	Example Media Co.
	Attention
	Riley Example

	Email
	[Email]


SHOW
	Podcast
	[Show name]
	Episodes
	Episodes 41 to 44


EPISODES
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Episode 41: edit, mix and master
	Delivered Nov 6, 2026
	1
	episode
	180.00
	180.00

	Episode 42: edit, mix and master
	Delivered Nov 13, 2026
	1
	episode
	180.00
	180.00

	Episode 43: edit, mix and master
	Delivered Nov 20, 2026
	1
	episode
	180.00
	180.00

	Episode 44: edit, mix and master
	Delivered Nov 27, 2026
	1
	episode
	180.00
	180.00

	
	
	
	
	
	

	Episodes subtotal
	720.00


ADDITIONAL EDITING
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Extra editing: remove crosstalk
	Episode 43
	1.5
	hour
	60.00
	90.00

	
	
	
	
	
	


ADD-ONS
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Show notes
	Episodes 41 to 44
	4
	episode
	35.00
	140.00

	Transcript
	Episodes 41 to 44
	4
	episode
	25.00
	100.00

	
	
	
	
	
	

	Add-ons subtotal
	240.00



	Subtotal
	1,050.00

	Sales tax, if applicable (0%)
	0.00

	Total
	1,050.00

	Less: retainer applied
	500.00

	Amount due
	550.00


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice PE-0230


BILLING NOTES
1. Each episode includes editing, mixing and mastering of up to 60 minutes of recorded audio.
1. Extra editing beyond the per-episode scope is billed at 60.00 an hour, as agreed.
1. Retainer: 500.00 received on Oct 28, 2026, and applied to this invoice.
Please quote the invoice number with your payment.
