	PRO FORMA INVOICE



	SELLER
Business name: Example Textile Mill
Address: 88 Example Loom Road, Sampletown
Phone / email: [Phone or email]
	PRO FORMA DETAILS
Pro forma invoice no.: PF-0716
Date: Nov 3, 2026
Valid through: Dec 3, 2026
Payment terms: Payment in advance, on acceptance
Delivery terms: [Delivery terms]


BUYER
	Company
	Example Interiors Ltd
	Attention
	Purchasing

	Address
	17 Sample Design Street, Sampletown

	Email
	[Email]


SHIPMENT
	Ship to
	17 Sample Design Street, Sampletown

	Shipping method
	[Carrier and service]
	Expected ship date
	[Expected ship date]


GOODS
	Item
	Description
	Qty
	Unit
	Unit price
	Amount

	Linen fabric, natural
	140 cm wide
	120
	m
	14.50
	1,740.00

	Cotton canvas, charcoal
	150 cm wide
	80
	m
	11.25
	900.00

	Upholstery thread
	Cone, 5,000 m
	12
	cone
	8.40
	100.80

	
	
	
	
	
	



	Subtotal
	2,740.80

	Shipping (approximate)
	145.00

	Sales tax, if applicable (0%)
	0.00

	Pro forma total
	2,885.80


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Pro forma PF-0716


ABOUT THIS PRO FORMA INVOICE
1. This pro forma invoice is not a demand for payment. It sets out the goods, prices and terms for the buyer to approve.
1. Shipping is approximate; the final invoice shows the actual shipping cost.
1. A final invoice follows when the goods ship.
Prices and terms are valid through the date shown above.
