	INVOICE



	SUPPLIER
Business name: Example Safety Supply
Address: 40 Example Depot Way, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: SS-40912
Invoice date: Nov 16, 2026
Payment terms: Net 30
Due date: Dec 16, 2026
Buyer's PO no.: PO-77125


BILL TO (BUYER)
	Company
	Example Construction Group
	Attention
	Accounts payable

	Address
	5 Sample Builders Way, Sampletown

	Email
	[Email]


DELIVERY
	Delivered to
	Site office, 2 Sample Yard Road, Sampletown

	Delivery date
	Nov 14, 2026
	Delivery note no.
	[Delivery note no.]


PURCHASE ORDER LINES
	PO line
	Description
	Qty ordered
	Qty invoiced
	Unit price
	Amount

	1
	Nitrile gloves, box of 100
	40
	40
	12.50
	500.00

	2
	Hi-vis vests, size L
	60
	45
	8.75
	393.75

	3
	Hard hats, white
	30
	30
	14.20
	426.00

	4
	Foam ear plugs, box of 200
	10
	10
	28.00
	280.00

	
	
	
	
	
	

	
	
	
	
	
	



	Subtotal
	1,599.75

	Shipping
	35.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	1,634.75


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice SS-40912 and PO-77125


NOTES
1. Line 2: 45 of the 60 ordered shipped; the other 15 will be invoiced when they ship.
1. Please match this invoice to PO-77125 and the delivery note.
Please quote the invoice and PO numbers with your payment.
