	INVOICE



	FROM
Business name: Example Print Studio LLC
Address: 200 Example Avenue, Suite 4, Sampletown
Phone: (555) 010-0142
Email: billing@example.com
	INVOICE DETAILS
Invoice no.: SP-1047
Invoice date: Nov 18, 2026
Payment terms: Net 30
Due date: Dec 18, 2026
PO no.: PO-88213
Customer ID: C-0412


BILL TO
	Company
	Example Coffee Roasters
	Email
	accounts@example.org

	Attention
	Taylor Example, office manager

	Address
	45 Sample Market Street, Sampletown


SHIP TO
	Name
	Example Coffee Roasters, Riverside café

	Address
	12 Sample River Road, Sampletown


ITEMS
	Item no.
	Description
	Qty
	Unit price
	Amount

	1001
	Menu boards, printed and laminated, 24 x 36 in.
	4
	45.00
	180.00

	1002
	Table tent cards, double-sided
	100
	1.20
	120.00

	1003
	Loyalty cards, pack of 1,000
	2
	68.00
	136.00

	2001
	Design time: seasonal menu layout, hours
	3
	60.00
	180.00

	
	
	
	
	

	
	
	
	
	



	Subtotal
	616.00

	Discount (10%)
	61.60

	Shipping
	18.00

	Sales tax (8%)
	45.79

	Total
	618.19

	Less: deposit received
	200.00

	Amount due
	418.19


HOW TO PAY
	Accepted methods
	Bank transfer or card
	Account name
	Example Print Studio LLC

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	SP-1047


NOTES
1. Discount: 10% on orders placed before Nov 1, 2026, as quoted.
1. Shipping: one delivery to the Riverside café on Nov 17, 2026.
1. The 8% sales tax rate is a sample figure; use the rate that applies to your sale.
1. Deposit of 200.00 received on Nov 2, 2026, taken off above.
Thank you for your business.
