	INVOICE



	BUSINESS
Business name: Example Cycle Shop
Address: 31 Example Spoke Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: SB-3307
Invoice date: Nov 21, 2026
Payment terms: Net 15
Due date: Dec 6, 2026
Customer no.: [Customer account no.]


BILL TO (CUSTOMER)
	Company
	Example Delivery Co-op
	Attention
	Fleet manager

	Address
	9 Sample Depot Road, Sampletown

	Email
	[Email]


PRODUCTS
	Item
	Description
	Qty
	Unit
	Price
	Amount

	Commuter tires, pair
	700x38c, puncture resistant
	3
	pair
	58.00
	174.00

	Disc brake pads
	Organic, per set
	6
	set
	18.50
	111.00

	LED light set
	Front and rear, rechargeable
	3
	set
	42.00
	126.00

	
	
	
	
	
	

	Products subtotal
	411.00


SERVICES
	Item
	Description
	Qty
	Unit
	Price
	Amount

	Fleet tune-up
	Gears, brakes and wheel truing
	3
	bike
	65.00
	195.00

	Fitting tires and pads
	For the products above
	1.5
	hour
	50.00
	75.00

	
	
	
	
	
	

	Services subtotal
	270.00



	Subtotal
	681.00

	Business account discount (5%)
	34.05

	Sales tax, if applicable (0%)
	0.00

	Amount due
	646.95


HOW TO PAY
	Accepted methods
	Card, bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice SB-3307


NOTES
1. Sample terms: business accounts get 5% off each invoice.
1. The three fleet bikes are ready for collection from Nov 21, 2026.
Please quote the invoice number with your payment.
