	TAX PREPARATION INVOICE



	TAX PREPARER
Business name: Example Tax Services
Address: 3 Example Ledger Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: TX-0233
Invoice date: Mar 12, 2027
Payment terms: Net 15
Due date: Mar 27, 2027
Engagement letter: [Engagement letter ref. and date]


BILL TO (CLIENT)
	Client
	Jordan Example
	Email
	[Email]

	Address
	58 Sample Cedar Court, Sampletown


ENGAGEMENT
	Tax year
	2026

	Returns
	Federal and state individual returns


RETURN PREPARATION
	Form or service
	Details
	Qty
	Unit
	Fee
	Amount

	Form 1040
	Individual return, federal
	1
	form
	250.00
	250.00

	Schedule C
	Sole proprietor business
	1
	schedule
	150.00
	150.00

	Schedule SE
	Self-employment tax
	1
	schedule
	50.00
	50.00

	State individual return
	[State]
	1
	return
	120.00
	120.00

	
	
	
	
	
	

	Preparation subtotal
	570.00


CONSULTATION
	Form or service
	Details
	Qty
	Unit
	Fee
	Amount

	Records review meeting
	Mar 4, 2027
	1.5
	hour
	90.00
	135.00

	
	
	
	
	
	

	Consultation subtotal
	135.00



	Subtotal
	705.00

	Sales tax, if applicable (0%)
	0.00

	Amount due
	705.00


HOW TO PAY
	Accepted methods
	Card, bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice TX-0233


FEE NOTES
1. The fees shown are placeholders: replace them with your own fee schedule.
1. This invoice covers preparing the returns and the meeting listed; it is not tax advice.
Please quote the invoice number with your payment.
