	TRANSLATION INVOICE



	TRANSLATOR
Business name: Example Language Services
Address: 7 Example Row, Suite 3, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: TR-1188
Invoice date: Nov 20, 2026
Payment terms: Net 30
Due date: Dec 20, 2026
Project no.: PJ-0952


BILL TO (CLIENT)
	Company
	Example Outdoor Gear Co.
	Attention
	Morgan Example, Marketing

	Address
	410 Sample Avenue, Sampletown

	Email
	[Email]
	PO no.
	PO-7731


PROJECT
	Language pair
	English to Spanish (US)
	Delivered
	Nov 18, 2026, rush

	Word count
	Source words, counted in [CAT tool or word processor]


TRANSLATION
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Product catalog, fall 2026
	Source words
	6,240
	word
	0.14
	873.60

	Distributor agreement
	Source words
	2,150
	word
	0.14
	301.00

	Warranty letter, 180 words
	Minimum charge applies
	1
	minimum
	45.00
	45.00

	
	
	
	
	
	

	Translation subtotal
	1,219.60


PROOFREADING AND CERTIFICATION
	Item
	Details
	Qty
	Unit
	Rate
	Amount

	Proofreading by a second linguist
	Product catalog
	3.5
	hour
	48.00
	168.00

	Certified translation statement
	Distributor agreement
	1
	document
	35.00
	35.00

	
	
	
	
	
	

	Proofreading and certification subtotal
	203.00



	Subtotal
	1,422.60

	Rush fee on translation (20%)
	243.92

	Sales tax, if applicable (0%)
	0.00

	Amount due
	1,666.52


HOW TO PAY
	Accepted methods
	Bank transfer, ACH or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice TR-1188 and PO-7731


PROJECT NOTES
1. Word counts are source words, as quoted on [Quote no.].
1. Sample terms: a minimum charge of 45.00 applies to documents under 300 words.
1. Sample terms: delivery within 3 business days adds 20% to the translation charges.
1. The certified translation statement is signed by the translator; check what the receiving organization asks for.
Please quote the invoice and PO numbers with your payment.
