	INVOICE



	FROM
Business name: Example Event Photography
Address: 33 Example Street, Sampletown
Phone / email: [Phone or email]
	INVOICE DETAILS
Invoice no.: WS-1189
Invoice date: Nov 10, 2026
Payment terms: Net 14
Due date: Nov 24, 2026
Project: Annual awards dinner


BILL TO
	Client name
	Example Professional Association

	Address
	120 Sample Way, Sampletown

	Email
	[Email]


SERVICES
	Date
	Description
	Qty
	Unit
	Rate
	Amount

	Nov 6
	Event photography coverage
	4
	hour
	175.00
	700.00

	Nov 9
	Edited photos in an online gallery
	1
	gallery
	250.00
	250.00

	Nov 9
	Prints, 8 x 10 in.
	10
	print
	12.00
	120.00

	
	
	
	
	
	

	
	
	
	
	
	



	Subtotal
	1,070.00

	Sales tax, if applicable (0%)
	0.00

	Total
	1,070.00

	Less: deposit received
	300.00

	Amount due
	770.00


HOW TO PAY
	Accepted methods
	Bank transfer or check
	Account name
	[Account name]

	Bank details
	[Bank name, account and routing numbers]

	Payment reference
	Invoice WS-1189


NOTES
1. Deposit of 300.00 received on Oct 15, 2026, to book the date.
1. The online gallery stays open for 90 days.
Thank you for your business.
