	SALES RECEIPT
	PAID



	BUSINESS
Business name: Example Office Supply Co.
Address: 40 Example Commerce Way, Sampletown
Phone / email: [Phone or email]
Tax ID or permit no.: [Tax ID or permit no., if any]
	RECEIPT DETAILS
Receipt no.: BS-20714
Date of sale: Nov 19, 2026
Sold by: [Staff name]


CUSTOMER
	Business name
	Example Dental Group
	Contact
	Pat Example, office manager

	Customer PO no.
	PO-4471



	Item
	Description
	Qty
	Unit price
	Amount

	Copy paper
	Letter size, 10 reams a case
	4
	42.00
	168.00

	Toner cartridge
	Black, high yield
	2
	89.50
	179.00

	Desk organizer
	Mesh, 5 sections
	6
	14.25
	85.50

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Subtotal
	432.50

	Sales tax, if applicable
	0.00

	Total
	432.50

	Amount paid
	432.50


PAYMENT
	Payment method
	Company card ending [last 4 digits]

	Payment reference
	[Authorization or transaction no.]

	Date paid
	Nov 19, 2026


Thank you for your business. Keep this receipt for your records.
