	PROOF OF DELIVERY
	RECEIVED



	SHIPPER / SUPPLIER
Company name: Example Supplies Ltd
Address: 40 Example Industrial Estate, Sampletown
Phone: [Phone]
	DELIVERY REFERENCE
Delivery note no.: DN-20931
Order / PO no.: PO-5521
Tracking no.: [Tracking no.]


RECIPIENT
	Recipient / company
	Example Office Services
	Contact phone
	[Phone]

	Delivery address
	45 Sample Park, Unit 3, Sampletown


DELIVERY
	Delivery date
	09 Apr 2026
	Delivery time
	10:35

	Carrier / driver
	Example Freight, Chris Example

	Vehicle reg.
	[Vehicle reg.]
	Cartons delivered
	14



	Item description
	Qty ordered
	Qty delivered
	Condition / notes

	Office chair, black (boxed)
	6
	6
	Good

	Desk, 140 cm (flat-packed)
	3
	2
	1 back-ordered

	Monitor arm
	6
	6
	1 carton dented, contents checked OK

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
	
	

	Received by (print name)
	
	Recipient signature

	
	
	

	Driver signature
	
	


Goods received as listed above. Note any shortage or damage before signing. This document confirms delivery only; it is not a payment receipt.
