	SALES RECEIPT
	PAID



	SELLER
Business name: Example Stationery
Address: 30 Example Parade, Sampletown
Phone / email: [Phone or email]
	RECEIPT DETAILS
Receipt no.: R-2210
Date: 12 Oct 2026
Served by: [Staff name]



	Item
	Qty
	Unit price
	Amount

	Notebook, A5 ruled
	3
	4.50
	13.50

	Gel pens, pack of 5
	2
	6.25
	12.50

	Desk organiser
	1
	18.00
	18.00

	Sticky notes, 12-pack
	1
	8.75
	8.75

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	52.75

	Tax ([Tax rate %])
	0.00

	Total
	52.75

	Amount tendered
	60.00

	Change
	7.25


PAYMENT
	Payment method
	Cash


Paid in full. Thank you for your purchase.
