	CATERING RECEIPT
	PAID



	CATERER
Business name: Example Catering Co.
Address: 5 Example Yard, Sampletown
Phone: [Phone]
Email: [Email]
	RECEIPT DETAILS
Receipt no.: CAT-0318
Receipt date: 02 May 2026
Booking ref.: EV-2026-044


EVENT
	Client
	Example Community Club
	Event
	Spring awards dinner

	Event date
	30 Apr 2026
	Guest count
	60

	Venue
	Sampletown Community Hall



	Menu item / package
	Qty
	Unit price
	Amount

	Buffet dinner package (per head)
	60
	28.00
	1,680.00

	Dessert station (per head)
	60
	6.50
	390.00

	Soft drinks service (per head)
	60
	4.00
	240.00

	Serving staff (hours)
	12
	25.00
	300.00

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	2,610.00

	Setup and delivery fee
	150.00

	Tax ([Tax rate %])
	0.00

	Event total
	2,760.00

	Deposit received
	800.00

	Final payment received
	1,960.00

	Balance
	0.00


PAYMENTS
	Deposit received on
	15 Mar 2026

	Final payment received on
	02 May 2026
	Payment method
	Bank transfer

	Payment reference
	[Transfer reference]



	
	
	

	Received by (caterer)
	
	


Deposit and final payment received. This event is paid in full.
