	SALES RECEIPT
	PAID



	BUSINESS
Business name: Example Garden Center
Address: 260 Example Road, Sampletown
Phone / email: [Phone or email]
	RECEIPT DETAILS
Receipt no.: GC-10457
Date: Nov 7, 2026


CUSTOMER
	Customer name
	Avery Example



	Description
	Qty
	Unit price
	Amount

	Potting soil, 2 cu ft bag
	2
	12.99
	25.98

	Terracotta pot, 10 in.
	3
	8.50
	25.50

	Herb starter plant
	6
	4.25
	25.50

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	76.98

	Sales tax, if applicable
	0.00

	Total
	76.98

	Amount paid
	76.98


PAYMENT
	Payment method
	Card

	Payment reference
	[Card or transaction reference]



	
	
	

	Received by
	
	


Thank you for shopping with us.
Field guide (delete before sending)
	Business
	Who issues the receipt: the business name, address and contact details.

	Receipt no.
	A unique number for this receipt, in sequence, so you can find it later.

	Date
	The date of the sale and the payment.

	Customer
	Who bought the items. Optional for a walk-in sale.

	Description, Qty, Unit price, Amount
	One row for each item sold; the amount is the quantity times the unit price.

	Subtotal
	The total of the item rows, before tax.

	Sales tax, if applicable
	Tax at the rate that applies to the sale; 0% if none applies.

	Total
	The subtotal plus tax: the full price of the sale.

	Amount paid
	What the customer paid.

	Payment
	How the customer paid, with a card or transaction reference if there is one.

	Received by
	The person who took the payment signs here.


